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YTBEPXIEHO:

NHCTPYKIUA
O NOPAAKE PABOTbBI C HEPCOHAJIBHBIMHU JAHHBIMH B MAOY «OOII Ne 2»

1. O61me moJo:keHns

1.1. [dannas MHCTpyKumMs pa3paboTaHa ¢ IENbIO 3allUTHl MHTEPECOB OpPTaHU3AIMH U
CyOBEKTOB NEPCOHANBHBIX JAHHBIX, B LEJIAX MPEJOTBPALICHUS PACKPBITH (Ilepeaun), a TaKkKe
COOJIIOJICHMSI HAJISKAIMX MPaBUII OOPAIEHUs C IEPCOHATIbHBIMU JTAHHBIMH.

1.2. Jlannass MHCTpyKuMs TNpeaHa3HA4Ye€HA IS MCIIOJIB30BaHUS BCEMH DPaOOTHUKAMHU
MAOY «OOIII Ne 2y, nonyieHHbIMU K paboTe ¢ NEPCOHATBHBIMU JAHHBIMU.

1.3. OtHecenue HH(OpPMAIUM K CBEAEHUSAM, COAEPXKAIIMM IEPCOHAJIbHBIC JaHHbIE,
OCYILIECTBIISIETCS B COOTBETCTBUM C «llepedHeM nepcoHanbHBIX JaHHBIX...».

1.4. Pabotarku MAOY «OOLI Ne 2, nocTyn KOTOPBIX K IEPCOHATBHBIM JAHHBIM HEOOXO/TUM
JUISL BBITIOJITHEHHSI MU CBOMX TPYJOBBIX OOSI3aHHOCTEH, TOMKHBI ObITh 03HAKOMJIEHBI 110] POCIIUCH C
Hacroden MHCTpyKIMen U mpeaynpeKaeHsl O BO3MOKHON OTBETCTBEHHOCTH 3a €€ HapyLLEHHE.

2. TepMuHBI 1 onIpeeJICHUSs

2.1. Undopmanust — cBeneHus (cooOlleHUs, aHHBIE) HE3aBUCUMO OT (OpPMBI HUX
MIpPEJICTaBICHMUS.

2.2. Joctyn K wuHpOpPMAlUM — BO3MOXKHOCTh TIOJIY4YEeHUS HMHPOpPMalUu U ee
UCIIOJIb30BaHUS.

2.3. Hocutenb napOpManmu — JIF000M MaTepUaTbHBIM OOBEKT WM Cpefia, UCTIOIb3YEMBbIi
JUTSL XpaHEeHUs WK Nepeiad UHpOopMaliu.

2.4. IlepcoHanbHble JaHHbIE — JIt00ast HH(POPMAIKs, OTHOCSINASACS K IPSIMO HIIM KOCBEHHO
OTIpe/IelIEeHHOMY WJIH ONpeesieMoMy (GU3NIECKOMY JIUITY.

2.5. Undopmannonnas cucrema nepcoHanbHbX AaHHbIX (MCII[H) — cOBOKYyMHOCTBH
cojepxamuxcst B 0a3ax JaHHBIX MEPCOHAIBHBIX JAaHHBIX M OOECMEYMBAIOIIMX HX 00pabOTKy

I/IH(I)OpMaI_II/IOHHBIX TEXHOJIOTUM U TEXHUYSCKUX CpCACTB.
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2.6. O6paboTKa MePCOHATBHBIX JAHHBIX — TI000€ IEHCTBUE (OTIepaliysi) Uil COBOKYITHOCTh
JIEeHCTBUI (Omepanuii), COBEpPIIAEMBIX C HCIIOIH30BAHUEM CPEICTB aBTOMATHU3AIMH WK 0e3
UCIIONIb30BAaHUSl TAaKUX CPEACTB C TNEPCOHAIbHBIMH JaHHBIMH, BKJIIOYas cOOp, 3aIlucCh,
CUCTeMAaTH3allNI0, HAKOIUICHUE, XpaHeHHe, YyToUHeHHe (0OHOBIEHHE, U3MEHEHHE), U3BIICUCHUE,
UCIIOJIb30BaHUE, Tepenavy (pacnpocTpaHEHue, MPEeAOCTaBlICHHUE, JIOCTYI), O0E3TUYMBAHUE,
0JIOKHpOBaHUE, YJAIIEHUE, YHUUTOXKEHHUE IIEPCOHATIBHBIX JIaHHBIX.

2.7. YHUYTOXEHHE IMEPCOHAIbHBIX MJaHHBIX — JEHCTBHUS, B peE3yJbTaTe KOTOPBIX
CTAaHOBHUTCS  HEBO3MOXKHBIM  BOCCTAaHOBUTH  COJAEpKAHME IMEPCOHAIBHBIX  JAaHHBIX B
UHPOPMALIMOHHOM CHCTEME TMEPCOHAIBHBIX JAaHHBIX M (MJIM) B PpE3yJlbTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTEpUAIIbHbIE HOCUTEIH MEPCOHAIBHBIX JAHHBIX.

3. [lopsiiok paGoThI €O CBeIEHUSIMU, COAEPKANUMEU NePCOHAIbHbIE TaHHbIE

3.1. Ilpu 06paboTKe nepcoOHaNbHBIX JaHHBIX HA OYMa)KHBIX U Ch€MHBIX HOCUTEIISIX (IUCKETaXx,
nuckax, USB flash Hocutensix u T.11.), KOMIIBIOTEPAX U APYTUX TEXHUIECKUX CPEACTBAX, PpAOOTHUKU
MAOY «OOI Ne 2 00si3aHbl CIIEAUTh KaK 32 COXPAHHOCTBIO CaMUX OYMaKHbBIX JOKYMEHTOB,
CbEMHBIX HOCHTENIEH, KOMIIBIOTEPOB M APYIMX TEXHUUYECKHX CPEICTB, TaK U 3a COXPAHHOCTBHIO
cofieprkalieicst B HUX nHGOpMaIiu, a MMEHHO He JOIMYCKaTh HEPaBOMEPHOTO O3HAKOMJICHUS ¢ Hel
JIII, HE UMEIOIIUX JOMYCKa K paboTe C MepCOHAILHBIMHU JAHHBIMHU.

3.2. 3ampemiaercsi XpaHEHUE WM OCTaBJIEHUE OYMaXKHbIX JOKYMEHTOB M CbEMHBIX
HOCUTEJIEH, COJIep)KaluX IepPCOHANbHbIE JaHHbIE, B BHJE, IO3BOJSIOUIEM OCYIIECTBUTh
BU3YaJIbHBIA MPOCMOTP COJEpKAIMXCS B HUX MEPCOHANbHBIX JaHHBIX, UX (oTorpadupoBaHue
WIM HECAaHKIMOHMPOBAHHOE co3/aHue Kkonuil. HameuaTaHHble JOKYMEHTBI, cojeprKallue
NePCOHAIbHBIE JaHHbIE, JOKHBI U3bIMAThCS U3 MPUHTEPOB HEMEUIEHHO. XpaHEeHUuEe OyMaXKHBIX
JIOKYMEHTOB U ChEMHBIX HOCHUTEJEH, COIep KAIUX TEPCOHANIbHBIE TAHHBIE, TOMYCKAeTCs TOJIBKO
B CHEIMATIbHBIX 3aKPBITHIX IIKadax, ceiiax U MOMEIEeHHUIX, K KOTOPBIM MCKIIIOYEeH JOCTYI JIUL,
HE JIONYIIEHHBIX K 00pab0TKe COOTBETCTBYIOIIUX MEPCOHATIBHBIX JAHHBIX.

3.3. 3amnpemaercs 0e3 TpsAMON CiIyKeOHOW HEOOXOIWMOCTH JeaTh BBIMUCKU
MEPCOHAIBHBIX JAHHBIX, pacleyaThlBaTh JOKYMEHThl C ME€PCOHAIbHBIMU JAaHHBIMU WU
3aIMMChIBAaTh MEPCOHAIBHBIE JaHHBIE HA CheMHbIE HOCUTEIH.

3.4. 3ampemaercss HUCHOIL30BaTh [UIsl IMEPEAAYM IEPCOHAIBHBIX JIaHHBIX CBHEMHbBIE
HOCHUTEJIH, HE YYTEHHbIE B COOTBETCTBHH ¢ «MHCTpYyKIMEH 10 ydeTy MalllMHHBIX HOCUTENEH. .. ».

3.5. 3anpemiaercs BBIHOCHTH JIOKYMEHTBI, CHEMHBIE HOCHUTEIM WIH MEPEHOCHbBIE
KOMITBIOTEPHI, COJAEpKaIlMe IEePCOHATIbHBIE JaHHBbIE, 3a MPEAEbl CIYy)KEOHBIX MOMEIICHHH
MAOY «OOII Ne 2%, eciiu 3T0 HE TpeOyeTcst Ul BBITOIHEHUS TPYIOBBIX 00s3aHHOCTEH U ecln
Ha 3TO HE JIaHO Pa3pelIeHHe OTBETCTBEHHOI0 32 OpraHu3alnio 00pabOTKH NePCOHABHBIX TAHHBIX

MAOY «OOIL No 2.
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3.6. BymakHple JOKYMEHTHI C NEPCOHAIBHBIMHU JAHHBIMHU, Yy KOTOPBIX MCTEK CpPOK
XPaHEHUs, JIUIIHNUE WM UCIIOPUYEHHBIE KOITUU IOKYMEHTOB C IEPCOHAJIBHBIMU JAHHBIMU, TOJIKHBI
OBbITh YHUUYTOXEHBI 0€3 BO3MOXKHOCTH UX BOCCTAHOBJICHUs (HAlpUMep, B LIpEEpax).

3.7. bymaxkHble JOKYMEHTBl C II€PCOHAJBHBIMM JAHHBIMHM, CBEMHBIC HOCHTEIH C
[IEPCOHAIbHBIMU JAHHBIMH, a TaK)K€ BCTPOCHHBIE B KOMIIBIOTEPHl HOCUTENIH C IE€PCOHAIbHBIMU
JAHHBIMH JTOJKHBI YHUYTOXKATHCS IO KOHTPOJIEM OTBETCTBEHHOTO 33 OPraHU3aluio 00paboTKu
HEPCOHANBHBIX JAHHBIX CIIOCOOOM, HCKIFOUAIOUINM AajIbHEelNIee BOCCTAHOBICHUE HH(POPMALIUH.

3.8. MOHUTOPBI KOMIIBIOTEPOB, UCMOIB3YIOLIUXCS ISl 00pabOTKU MEpCOHAIBHBIX JaHHBIX,
JOJDKHBI  OBITh  OPHEHTHUPOBAHBI TAKUM 00pa3oM, YTOOBI HCKIIOYUTH BH3YaJIbHBIA IPOCMOTP
UH(OPMALIIH C HUX JIMIIAMH, HE IMEFOIIIMH JIOITyCKa K 00paboTKe MePCOHANTHBIX TAHHBIX.

3.9. Kareropuuecku 3ampelaeTcs yIoMUHAThb B Pa3sroOBOpPE € IMOCTOPOHHUMH JIMIIAMH
CBEJCHMSI, COIEPKAILUE TIEPCOHAIIbHBIE JaHHBIE.

3.10. 3anpemaerca B HepaOouee BpeMsl WIM 3a NpeAeidaMU CIY>KEOHbIX MOMEIEHH
YIOMHHATh B Pa3roBOpe ¢ KeMm-In0o, BKIOYas JHOObIX paboTHHKOB MAOQOY «OOILI Ne 2y,
CBEJCHMSI, COJIEpPKALLUE IEPCOHATIbHBIE JaHHBIE.

3.11. 3anpemaercsa o0CykAaTh MOPSIOK JOCTYIA, MECTa XPaHEHUs, CPEJICTBA U METOJIbI
3alUThl IEPCOHANBHBIX JAHHBIX C KeM-T100, KpOME OTBETCTBEHHOIO 32 OpraHu3aliio 00paboTKu
NEPCOHAIBbHBIX JIaHHBIX, OTBETCTBEHHOI'O 32 00ecreueHe Oe30MacHOCTH NEPCOHANIbHBIX IaHHBIX,
aJMHHMCTpaTOpa 0€30MacHOCTH, PYKOBOJCTBA, WU JIMIA, YIIOJTHOMOYEHHOTO PYKOBOJCTBOM Ha
00CyX/IeHHe TaHHBIX BOIPOCOB.

4. OTBeTCTBEHHOCTH 32 pa3rialleHye NepcoHATbHbBIX JaHHbIX

4.1. PabotHuku MAOY «OOI Ne 2y, BUHOBHBIE B HAapyIIEHUH HOPM, PETYIUPYIOLINX
noJjiyueHue, o0paboTKy U 3alllUTy NEPCOHATBHBIX JaHHBIX CYObEKTOB, HECYT AUCLUUIIMHAPHYIO,
aJIMUHHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO M YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUH C
dbenepanbabIMU 3ak0oHaMU Poccuiickoit denepanuu.

4.2. Pykooautenre MAOY «OOHI Ne 2» 3a HapylleHHE HOpPM, pPETYIUPYIOLIUX
noJjryueHue, 00paboTKy U 3alUTy NePCOHABHBIX JAHHBIX CYyObEKTOB, HECET a]MUHUCTPATUBHYIO
OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Konekca 00 aAMUHUCTPAaTUBHBIX MPAaBOHAPYIIEHUSIX
Poccuiickoit @enepannu, a Takke BO3MEIIACT CYyOBEKTY ylIepO, IPUIMHEHHBIN HETPaBOMEPHBIM

HCITOJIH30BaHUEM HUH(POPMAIIUH, COAEPIKAIICH MepCOHATBHBIEC TAHHBIE ATOTO CYObhEeKTa
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